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1.  Back-Ground Information on Issuing Agency 
 
1.1 General Information about KSTC and KSEF 
 
The Kentucky Science and Engineering Foundation (KSEF) was created to invest in 
research and development activity to promote innovation and build a pipeline of new 
ideas and technologies that will add value to the scientific and economic growth in the 
Commonwealth.  Created under the Kentucky Innovation Act of 2000, the mission of the 
KSEF is to build science and engineering capacity and excellence by investing in 
emerging ideas and technologies, human resource development, and technological 
innovations in Kentucky. 
 
KSEF is an initiative of the Kentucky Science and Technology Corporation (KSTC) and 
is managed in partnership with the Council on Postsecondary Education (CPE).  KSTC is 
a private nonprofit enterprise founded in 1987 to enhance capacity of people, firms and 
organizations to use science and technology and effectively compete in the global market 
place. 
 
1.2 KSEF R&D Excellence Program 
 
KSEF’s Research and Development (R&D) Excellence program approved by the KSTC 
board of directors is targeted to achieve excellence in science and engineering and allow 
innovation and technology development in existing and emerging areas of research by 
making proactive investments through a peer-reviewed competitive selection process. 
 
 
2.  The Request for Proposal (RFP)   
 
2.1 RFP Program Title, Number, and Issuing Office 
 
 Program Title: R&D Excellence – Emerging Ideas  
 
 RFP Number:   KSEF-07-RDE-010 
 
 RFP Issuing Office: Kentucky Science and Technology Corporation 
    200 West Vine Street, Suite # 420 
    Lexington, KY 40507 
    859-255-3613 ext. 251 
 
2.2 Purpose of RFP 
 
The purpose of this RFP is to solicit applications for funding in five priority research 
areas in the ‘Emerging Ideas’ grant category under the R&D Excellence Program.  This 
grant category allows preliminary work on highly innovative, untested, novel ideas to 
venture into emerging research areas ahead of others.  Research results obtained through 
this funding are likely to be used as preliminary results in competing for federal funds 
and in getting researchers recognized as pioneers by their early publication of the new 
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concept.  This funding is considered a high-risk investment but successful applicants will 
help make Kentucky a leader state in coming years. 
 
2.3 Funding Availability and Stipulations 
 
A total budget of $400,000 is available for grants made under this RFP.  The maximum 
award size is $20,000.  The period of the grant request will not exceed 12 months. 
Matching Funds are not required.  It is open to Universities and Colleges, but not to small 
businesses.  The purpose of this funding is to invest in the initial development of new 
ideas or application of research to enable Kentucky researchers to obtain major funding 
from other sources including federal and industrial.  The processing of proposals and the 
decision on awards is subject to the availability of funds from the Commonwealth of 
Kentucky. 
 
The funding made available by KSEF is not designed to support an ongoing research 
project.  Previously KSEF-funded research projects are not eligible for continuation 
funding under this RFP and proposals will not be invited if the LOI or the full proposal is 
found to be a continuation of a previously funded KSEF award. The Principal 
Investigator (PI) should instead seek funding for these projects from non-KSEF sources.  
Additionally, PIs who have more than two active KSEF awards on the proposal 
submission due date are not eligible to apply.  However, submission of a revised proposal 
that was previously not selected for funding is acceptable. 
 
2.4 Research Focus Area Priorities: 
Applications are invited in the following priority: Research Focus Areas established by 
the Department of Commercialization and Innovation, Cabinet for Economic 
Development, Commonwealth of Kentucky.  See 
www.thinkkentucky.com/DCI/DCITechnology.aspx to access a description of these focus 
areas.  Funding priority will be given to critical technologies in these areas: 
 

• Biosciences 
• Environmental and Energy Technologies 
• Human Health and Development 
• Information Technologies and Communications 
• Materials Science and Advanced Manufacturing 

 
 
3.  Proposal Submission Requirements 
 
3.1 Eligibility  
 

3.11 Universities and Colleges 
 
Faculty members having a regular appointment and researchers with their own lab and 
funding at any accredited Kentucky college or university are eligible to apply for funding 
under this RFP announcement.  Adjunct faculty members, post-doctoral fellows or 
graduate students are not eligible to act as a PI; however, they can work on a project if 
awarded to an eligible faculty member or researcher. 

http://www.thinkkentucky.com/DCI/DCITechnology.aspx�
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3.12. Limit on Number of Proposals and Awards per RFP Round 

 
An applicant may receive only one award as a PI per RFP round.  Principal investigators 
submitting more than one proposal as a PI shall disclose, at the time of submission, their 
preference for one of the two proposals in the event that both are recommended for 
funding. No applicant may submit more than two proposals as a PI. No applicant may 
submit more than two proposals as a Co-PI. 
 
3.2 Submission Deadlines   
  
 3.21. Letter of Intent (LOI) 
 
The PI must submit a letter of intent via our Online Submission form at 
http://ksef.kstc.com or directly at http://ksef.kstc.com/RDE010/LOI/home.cfm to be 
received on or before 4:00 p.m. ET, May 11, 2007.  The Letter of Intent is mandatory.  
 
IMPORTANT NOTICE: Our LOI application has changed from previous rounds.  The 
first page will look as depicted below.  Before creating a New Account, please confirm if 
you are already registered within our databases.  To do so, click on the appropriate link 
found at the bottom of the LOI login page.  If you are registered within our databases, 
your e-mail will be recognized by our database, and an electronic confirmation 
containing your user ID (e-mail address) and Password will be sent to your registered e-
mail address directly.  
If you are NOT registered within our databases, you will need to create a new account. 
Return to the LOI log in page and create a new account following the link found at the 
bottom of the page. 
 

 
 
 
 
 

Confirm if you are registered 
If not, create a new account. 

http://www.kstc.com/ksef/rde008/LOI/Step1.cfm�
http://ksef.kstc.com /�
http://ksef.kstc.com/RDE010/LOI/home.cfm�
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The following information will be required for preparation and submission of the LOI: 
 
 1.  PI and CO-PI contact information 
 
 2.  Project Information 

o Selection of: 
 Grant category 
 Research focus area  

o Title of the proposed project. 
o Description of the proposed work in 300 words or less. 
o Five key words or terms that specifically describe the project. 
o Up to five specific key areas of research expertise of potential reviewers: 

Use this section to help identify properly matched reviewers should the PI 
be invited to submit a full proposal.  

 
3. Potential Reviewer Conflicts: In this section, the PI will have the option to list 

reviewers who should not be included to review their proposal and explain the 
reason for the potential conflict.  KSEF will consider such requests while 
deciding the names of experts, but may or may not accept the justification to 
exclude a specific expert. 

 
IMPORTANT NOTICE: The PI’s e-mail address will be used to acknowledge receipt 
of the letter of intent. The PI’s e-mail address will become the PI’s permanent ID. A 
password will be assigned at the time of on-line registration.  The PI’s e-mail address and 
password will serve for all future submissions including a full proposal for this RFP 
should the PI be invited to submit one. 
 

3.22. Invitation to Submit a Proposal 
 
All LOI’s received on time will be reviewed for appropriateness and fit with the R & D 
Excellence Program guidelines.  Invitation to submit a proposal, along with the assigned 
KSEF proposal number, will be sent to the PI’s e-mail address listed in the LOI by May 
22, 2007 the latest. A response, either positive or negative, will be given for each LOI 
received.  If the PI does not receive a response by this date, contact Maria Labreveux at 
mlabreveux@kstc.com or (859)255-3613 ext. 251.  No proposals will be accepted 
without the prior submission of an LOI and prior invitation from KSEF to submit.  
 
 3.23. Full Proposal 
 
Each applicant who has been invited to submit a proposal, must submit a proposal via an 
on-line application submission form available at http://ksef.kstc.com no later than 4:00 
p.m. ET, June 14, 2007.  The PI will use its e-mail address and the password assigned at 
the time of registration to submit the full proposal. 
 
NOTICE:  A printable PDF file will be generated by the online application.  Print a hard 
copy of the Cover Page and Budget Sheet.  The PI is responsible for submitting an 
ORIGINAL COPY of the Cover Page and Budget Sheet signed in ink and dated by the 
appropriate parties, including the PI and an authorized official of the applying institution 
designated to bind the applicant to the budget and the RFP provisions.  These original 

mailto:mlabreveux@kstc.com�
http://ksef.kstc.com/�
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signed pages must be submitted by mail or hand delivered to KSEF within two working 
days of the deadline (June 14, 2007 at 4:00 p.m. ET).  Faxed or electronically transmitted 
copies will not be accepted. 
 
3.3 Where to Submit 
 
Send ONLY the original copies of the signed cover page and budget sheet identified with 
the appropriate KSEF reference number to: 
 

Attn: Maria Labreveux 
Kentucky Science and Engineering Foundation 
200 West Vine Street, Suite #420 
Lexington, KY 40507 
859.255.3613 ext. 251 

 
A printed hard copy of the full proposal will not be accepted. The PI’s full proposal will 
be received through the on-line submission and will be sent for review.  
 
3.4 Program Contact 
 
Applicants may contact the following individual with any questions regarding the 
program or the application process: 
 

Dr .Maria Labreveux, Program Manager 
Kentucky Science and Engineering Foundation 
mlabreveux@kstc.com 
859.255.3613 ext. 251 

 
3.5 Acknowledgement of Receipt 
 
Each full proposal will be catalogued within two weeks of the deadline for receipt of the 
proposals and signed pages, and an e-mail will be sent acknowledging receipt.  If a 
proposal acknowledgement is not received by July 2, 2007, applicants are encouraged to 
contact KSEF via e-mail (mlabreveux@kstc.com) providing the assigned proposal KSEF 
number, name of the applicant, organization, proposal title and the date of on-line 
submission. 
 
The KSEF proposal number should be used in all future inquiries whether in writing or 
electronic communication. 
 
3.6 Late Submissions 
 
Kentucky Science and Engineering Foundation must receive the electronically submitted 
proposal no later than 4:00 p.m. ET, June 14, 2007.  Each proposal submission will be 
time-stamped electronically.  Timely submission is the sole responsibility of the 
applicant.  KSEF/KSTC is not liable for disqualification of proposals due to late 
submission. 
 
 

mailto:mlabreveux@kstc.com�
mailto:mlabreveux@kstc.com�
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4.  Proposal Preparation and Submission 
 
An on-line application has been designed to submit the new rounds of KSEF R&D 
Excellence awards.  The link to this application will be made accessible, per invitation 
only, on May 22, 2007 at 4:00 PM ET.  Invitations are based on the prior submission of 
an accepted LOI. 
 
4.1 Proposal Content 
 
The proposal should present the objectives and scientific or technological significance of 
the proposed work, suitability of the methods to be employed, qualifications of the 
investigators and the grantee organization, effect of the activity on the infrastructure of 
science and engineering, and amount of funding required.  It should present the merits of 
the proposed project clearly and should be prepared with the care and thoroughness of a 
paper submitted for publication.  The information provided should be sufficient for 
external reviewers to evaluate the proposal on its merit. 
 
4.2 Proprietary or Privileged Information 
 
No patentable ideas, trade secrets, privileged or confidential commercial or financial 
information should be included in the proposal unless it is necessary to convey an 
understanding of the proposed project.  The information so included should be clearly 
marked in the proposal.  Clearly mark sections in the proposal with the on-line tools 
provided to highlight areas consider proprietary or privileged information.  Review the 
final document and verify that the sections intended to be protected are evidently marked. 
 

“The proprietary or confidential information will not be released to persons 
outside the Kentucky Science and Engineering Foundation and Kentucky Science 
and Technology Corporation, except for purposes of proposal review and 
evaluation.” 

 
The PI should also make sure to check YES on the “Proprietary and Privileged 
Information” question found on the Project Information section of the on-line application.  
KSEF/KSTC will make every reasonable effort to prevent unauthorized access to such 
material.  KSEF/KSTC will disclose the proposal to assigned external reviewers for 
evaluation and to KSEF/KSTC staff for administrative review.  KSEF/KSTC is not 
responsible or liable for the unauthorized release of such material by another party. 
 
4.3 Sections of the Proposal 
 
A printable file will be generated as the last step during the online submission process.  
This file will contain the sections described below and will be available for the PI’s 
review prior to final submission. 
 
 4.31 Proposal Coversheet 
 
The proposal file generated will have a Cover Sheet where the PI’s and Co-PIs names 
and contact information will be summarized.  In addition, the Proposal Coversheet will 
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reflect the grant category, research focus area and target area (if applicable) for which the 
PI is applying.  The title of the proposal, which should be brief and provide a technical 
understanding of the proposed work, along with requested budget amount and proposed 
duration, will also be reflected.  The budget amount and duration of the proposal for 
RDE-010 will not exceed $20,000 and one year, respectively.  No particular advantage is 
given to budgets under or above this figure. 
 
The name and contact information of the official authorized to commit the organization 
in business, financial and legal affairs will also be given on in the Cover Sheet.  An 
original signature of the authorized official is required. 
 
If any of the information on the coversheet or the title or project summary has changed 
from that entered on the LOI, the PI will have the opportunity to submit changes with 
some restrictions at the time of full proposal submission.  However, the proposal should 
represent the idea proposed in the LOI.  The proposal may be disqualified from 
consideration if it is found to be focused on different subject matter than originally 
proposed in the LOI. 
 
 4.32 Proposal Budget  
 
A writable budget form can be directly downloaded from the KSEF website 
(http://ksef.kstc.com) or from the link on the on-line application during the online 
submission of the proposal.  This form is necessary for the preparation of the proposal, 
and it will have to be signed by the PI and the authorized representative of the PI’s 
institution before submitting it to KSEF within two working days of the full proposal 
submission deadline. 
 
The proposal budget should be presented in two formats: (1) numerically, using the 
appropriate number of sheets of the Budget Sheet Form provided online and (2) in 
narrative within the proposal with explanation and justification of the proposed amounts.  
Once the PI has completed these pages, the PI will be able to upload them using the 
upload function of the on-line application submission process. 
 
  A. Budget Sheet Forms 
  
Only one budget page needs to be prepared for each proposal. 
 
  B. Budget Narrative 
 
The Budget Narrative should explain and justify the requested amounts in the following 
areas: 
 
Personnel Costs – KSEF funds cannot be used to pay either PI or Co-PI salaries. For 
other personnel on the project, itemize to show the individual name, position title, 
estimated percent time commitment, and total cost for each category and for all personnel 
needs. 
 
Fringe Benefits – Indicate the rate and show total cost. 
 

http://ksef.kstc.com/�
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Supplies and Materials – Itemize costs for chemicals, supplies, and other specific items 
which may appear to be out of the ordinary. 
 
Travel Costs – In general, travel will not be allowed unless it is necessary to complete the 
proposed work.  When justified, cost only for a domestic travel will be allowed.  A small 
travel budget should be included to travel to Lexington or Louisville to attend the Annual 
Kentucky Innovation and Enterprise Conference organized by KSTC. 
 
External Services – Itemize and justify any external services or contractual agreements. 
 
Publication Cost – Publication costs will be allowed. 
 
Indirect Cost – Indirect costs may be included but will be limited to no more than 10  
(ten) percent of the direct costs excluding the travel, tuition and external contract costs. 
 
Ineligible Direct Costs – Direct costs for application preparation, equipment purchase 
including computers and software programs*, and business entertainment are not 
chargeable to the KSEF grant. *Any device with a life of more than two years that costs 
$1,000 or more and is inventoried will be considered equipment for the purpose of this 
RFP. 
 
  C. Budget Considerations 
 
The following factors should be taken into consideration when preparing the Budget: 
 
Budget Appropriateness – The award budget will be reduced significantly if it is not in 
proportion to the proposed work. 
 
Billing and Payment – The Awardee will submit to KSEF an invoice every six months 
for reimbursement of expenses incurred in the preceding six months. The invoice will be 
reviewed and processed for payment within 30 days unless some additional information 
has been requested.  No advance payment will be made in any case. 
 
Budget Redirection – More than 10 (ten) percent of funds will not be allowed to be 
moved from one budget line item to another, even if within budget, without written 
justification and prior written approval of KSEF.  KSEF reserves the right to decline such 
a request 
 
Incurring Costs – Neither the Commonwealth of Kentucky nor KSTC/KSEF is liable for 
any cost incurred by the Awardee prior to signing the formal award agreement. 
 
 4.33 Project Summary 
 
A non-confidential project summary, not exceeding one page (300 words), must be 
provided. The summary should provide rationale, vision, distinguishing features, 
statement of objectives and proposed activities to enable innovation.  It should also 
provide methods to be employed and the impact of the proposed activity on the 
advancement of knowledge, development of a new product, or resolution of a problem.  
The proposal summary is likely to be published if the proposal is funded. 
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 4.34 Technical Narrative 
 
The Technical Narrative section will include a clear statement of work including 
objectives, expected significance, relation to PIs longer-term goals, present state of 
knowledge in the field and current work in PI’s laboratory under other support.  The 
narrative description should not only indicate the general plan of work to be done but also 
include an adequate description of experimental methods and procedures that indicate 
how it will be done.  The plan should also indicate the persons performing specific 
project tasks and collaborations, if any, with other faculty members or other institutions.  
Any collaboration should be documented with a letter from the collaborator.  These 
letters should be uploaded as attachments for submission with the on-line application. 
 
The narrative should describe how the proposed project will add value or make an impact 
on the advancement of knowledge, and if this effort will stimulate and foster economic 
activity.  A Gantt chart is required to provide a clear understanding of the work schedule 
relative to different tasks; consider your grant start month as October 2007.  The 
technical review and the experimental methods and procedures should be supported with 
appropriate literature citations. 
 
Note: The on-line application will have some of these fields (e.g. objectives and specific 
aims, expected significance, present state of knowledge in the field and current work in 
PI’s lab available) to be completed as separate sub-sections within the Technical 
Narrative section.  Additionally, a separate function will be provided to generate the 
Gantt chart. 
 
 4.35 Current and Pending Support 
 
The PI’s and CO-PI’s current active grants and pending applications must be listed.  
Information required will include the name of the PI on the grant, project title, proposed 
or funded amounts, project period and funding source (agency). The time/effort 
commitment of the PI and senior personnel on each project, including the proposed 
project, must be included. 
 
 4.36 Facilities and Equipment 
 
The conduct of advanced research may require the use of sophisticated instrumentation or 
computer facilities.  The PI should provide a detailed description of the availability and 
location of the facilities and accessibility to the equipment necessary to carry out the 
proposed work.  The detail should be sufficient to enable reviewers to evaluate and score 
it appropriately. 
 
 4.37 Biographical Sketches 
 
Identify key personnel and provide biographical sketches of PI and Co-PI limiting to one 
page each that includes education, experience and list of relevant publications. 
 
 4.38 Partner Commitment 
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If external services including consultants are required, documentary evidence showing 
their commitment, including the estimated cost, should be provided. Any letters can be 
uploaded as attachments to the final proposal for on-line submission. 
 
4.4 Format and Organization of the Proposal 
 
The on-line application will automatically format and organize the PI’s proposal for final 
submission, limiting the length of certain sections, including font size, spacing and 
number of characters used.  The maximum proposal length, including items below, is 22 
pages; less than 22 pages is acceptable.  The estimated length of each section has been 
provided below for the PI’s reference. 
 
Proposal Coversheet (1 page) 
Proposal Budget Sheet (1-3 pages) 
Budget Narrative (1 page) 
Project Summary (1 page) 
Table of Contents (1 page) 
Technical Narrative – including literature citation (9 pages) 
Gantt Chart (1 page) 
Biosketches of PIs and Co-PIs (1-3 pages) 
Current and Pending Support (1/2 page) 
Facilities and Equipment (1/2 page) 
All Other Enclosures (1 page) 
 
No copies of manuscripts or publications should be uploaded. 
 
4.5 Economy of Preparation 
 
Each proposal should be prepared simply and economically, providing a concise 
description of the applicant’s ability to meet the requirements of the RFP.  Emphasis 
should be on completeness and clarity of content. 
 
5.  Award Selection and Administration Information 
 
5.1 Review and Funding Schedule 
 
Action      Target Date 
 
Announce Request for Proposals  April 27, 2007 
Receive Letters of Intent   May 11, 2007 
Invitation to Submit Proposal   May 22, 2007 
Receive Full Proposals   June 14, 2007 
Notification of Awards   September / October 2007* 
Award Start Date    October 1, 2007* 
 
* The award notification and start date may be changed due to delays in the review and 
approval process. 
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5.2 Selection Criteria 
 
The PI should consider and address the relative importance being placed on criteria 
relating to both the technical/intellectual research merit and broader impacts on the 
economy and society.  The following factors, as applicable, will be considered in 
determining project priority: 
 
Relevance to State’s Priority Research Areas – Projects demonstrating the greatest 
relevance to the current priority research areas of the Commonwealth of Kentucky will 
receive the greatest consideration. 
 
Kentucky Focus – Projects having a focus on issues of relevance to the Commonwealth 
of Kentucky will receive priority consideration. 
  
Soundness of Scientific Principles – Soundness of approach and experimental design will 
be a primary consideration. 
 
New Innovation Opportunity – The degree to which the proposed project will foster and 
sustain innovation and the potential impact it may have on the economic and/or societal 
well-being will be a major consideration. 
 
Education and Dissemination – The outcome of the project should broadly impact the 
greater public and enable their understanding of the problem.  The information should 
reach not only the scientific community, but also policy makers and stakeholder groups. 
 
Project Success – Probability of success of the proposed project will be considered. 
Depending on the nature of the project, it should result in greater understanding of the 
problem or result in the ultimate resolution of an identified problem. 
 
Appropriate Budget – The proposed budget, given the level of effort proposed, should be 
shown to be appropriate.  Proposed costs must be reasonable in light of the anticipated 
project benefits. 
 
Performance Capability – The prior experience and the resources of the applicant should 
be shown to be sufficient to ensure their capability to perform the work being proposed. 
 
Appropriate Fit and Lack of Duplication – The applicant should show originality of idea 
and how the proposed project complements, as appropriate, the previous, ongoing or 
other planned efforts.  KSEF funds should not be used to support a project currently 
funded through another source of state funds. 
 
Matching Funds – No matching funds, cash or in-kind, are required or requested for 
projects funded under the R & D Excellence Program. 
 
5.3 Proposal Evaluation 
 
In meeting its statutory responsibilities, KSEF seeks to support the most meritorious 
research.  Peer reviews play a key role in the evaluation of research proposals.  
Reviewers will be required to provide both written comments, and a numerical and 
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descriptive summary rating by employing the criteria provided in section 5.31 and 5.32.  
The identity of reviewers and the numerical summary ratings of the proposals will be 
kept confidential. 
 
Additionally, KSEF reserves the right to reject any and all proposals in whole or in part, 
and waive any informality or technical defects if the best interest of the Commonwealth 
will be so served.  In determination of awards the qualification of the applicant, quality of 
the research as judged by peer reviewers, distribution of the research focus area and 
conformity with this RFP will be considered. 
 

5.31 Criteria for Evaluation 
 
Rationale – The degree to which the proposal addresses an important issue, problem or 
opportunity in development and use of its results (20 Points). 
 
Scientific or Professional Merit – The degree to which the activity will advance the state 
of science or discipline through use and extension of state-of-the-art methods (35 Points). 
 
Innovativeness – The degree to which new approaches will be employed for solving 
problems and exploiting opportunities in resource management or development, or in 
public outreach, on such issues; alternatively, the degree to which the activity will focus 
on new types of important or potentially important issues (25 Points). 
 
Qualifications and Past Record of Investigators – The degree to which investigators are 
qualified by education, training and/or experience to execute the proposed activity; record 
of achievement with previous finding (15 Points). 
 
Facilities and Equipment – The degree to which the investigators have adequate facilities 
and equipment to conduct the proposed research (5 points). 
 

5.32 Summary Ratings 
 
Excellent – Probably will fall among top 10 (ten)percent of proposals in the area of 
research; high priority for support. 
 
Very Good – Probably will fall among top third of proposals in the area of research; 
should be supported. 
 
Good – Probably will fall among middle third of proposals in the area of research; worthy 
of support. 
 
Fair – Probably will fall among lowest third of proposals in the area of research. 
 
Poor – Proposal has serious deficiencies; should not be supported. 
 
5.4 Notification of the Award 
 
It is the intention of KSEF to make notification of the award to the PI and the 
organization in October, 2007 or earlier.  However, the award date may be changed 
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without notice due to an unexpected delay in the review and approval process.  PIs whose 
proposals are declined will be advised as promptly as possible.  Verbatim copies of 
confidential review comments, excluding the identity of the reviewer and their numerical 
scores, will be provided to the PIs.   Requests for copies of any other preliminary 
paperwork used in the decision making process will not be accepted. 
 
5.5 Award Conditions 
 
A grant/award agreement will include, among other items, the proposal reference 
number, amount of the award, duration,and any other conditions including the methods of 
billing, reimbursement and reporting.  A copy of the approved budget also will be 
included, which may be different than the requested budget.  If satisfactory progress is 
not made on the funded project, continuation of the award may be suspended until the 
issues are resolved by the applicant.  An award may be canceled if no progress is made or 
if the work conducted is different than the proposed work.  No deviation in the work plan 
may be made without the explicit prior written approval of KSEF. 
 
5.6 Awardee Responsibilities  
 
 5.61 Acceptance of Proposal Content 
 
The contents of this RFP, the applicant’s proposal and all other appropriate clauses 
required under State guidelines will become part of the contractual obligations if a grant 
ensues.  Failure of the successful applicant to accept all obligations may result in 
cancellation of the award. 
 
 5.62 Fulfillment of the Project Personnel 
 
The Awardee will be required to secure professionally qualified personnel and/or 
subcontractors necessary to perform the work approved in the award.  KSEF  reserves the 
right to review the qualifications of key personnel assigned by the Awardee to the project 
to assure that this condition of the award is met. 
 
 5.63 Presentation requirements 
 
Awardees will be required to make an oral/poster presentation of their research finding at 
the Annual Innovation and Enterprise Conference hosted by KSEF.  Expenses related to 
travel and registration are the responsibility of the awardee. The expenses may be paid 
for with KSEF funds under the travel portion of the budget. 
 
 5.64 Reporting Requirements 
 
KSEF has three types of technical reporting requirements, depending on the category and 
period of the grant award. Templates and instructions for these reports can be viewed and 
downloaded at http://ksef.kstc.com . See the following page for a summary of the report 
requirements: 
 
 

http://ksef.kstc.com /�
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 Report Type Purpose Required Names 

1 

Semi-Annual 
Technical Status 
Report 
(2 page limit) 

To track adherence to 
proposed timeline for the 
project  & to report key 
achievements and causes 
of delay 

At 6 month 
intervals 

For 1st Year 
S1 

2 Final Technical 
Report 

To report the findings of 
the study & related 
achievements 

At the end of the 
award period, for 
all awardees 

Final 

3 Post Award Report 
To track the award’s  
impact on Kentucky’s 
Economy 

 Annually, for 5 
years following the 
end of the award 
period 

P1 
P2 
P3 
P4 
P5 

 
Electronic Semi-Annual Technical Status Reports and Final Technical Report are 
required on or before the deadlines as outlined each award’s Grant Agreement.  An extra 
30 days following the end of the award period is allotted for submission of the Final 
Report.  Semi-annual and Final invoice payments are subject to submission and 
acceptance of each respective report. 
 
Post-award follow-up reports shall be submitted annually for five years after submission 
of the Final Technical Report, to gather information on the award’s impact. 
 
 5.66 Publication and Presentation Acknowledgement 
 
PIs and Co-PIs will acknowledge in their manuscripts, reports and presentations, the 
financial support received from the Commonwealth of Kentucky through KSEF, an 
initiative of KSTC using the language provided in the Grant Agreement. 
 
6.  Future Requests for Proposal 
 
Applicants should go to the KSTC website (www.kstc.com) or the KSEF website 
(http://ksef.kstc.com) for other RFP announcements. 

http://www.kstc.com/�
http://ksef.kstc.com/�


KSEF R&D Excellence Award 

Online Application - Tutorial



Log-in Page

• To begin your application you will need:
• Your KSEF ID (your e-mail address)
• Your KSEF password

• Go to:  http://applications.kstc.com and 
login.

http://applications.kstc.com/


Before you Start

• Review carefully the RFP for guidelines on page limits, allowable expenses, and 
review criteria, etc.

• Review this on-line application for the specified sections required for the 
proposal, particularly the technical narrative.

• Prepare your proposal on a word processor (e.g. MS Word)
• Save Figures as Images: 

– You may save Excel figures as images by saving your graph as “Web Page (Use “Save 
as Web Page…” option from “File” on the Menu bar).

– You will have to individually save each chart (not as “Entire workbook” but as 
“Selection: sheet”).

– Three files will be generated (*.GIF, *.XML, and *.HTM). The XML and GIF file will be 
saved to a folder in your specified location; the HTM file will be saved outside this folder 
(the folder is automatically generated by the software).  

– You may now upload the chart as an image with the image handler.
• Note: Deleting the HTM file automatically deletes the folder and its contents as well. 

• Our application has worked best with Internet Explorer. Nevertheless, you may 
use other browsers.



Log-in Information Required

Enter your “registered” 
e-mail address

& your password.

IF you forgot your password, you may:

1. Find it on the confirmation e-mail you received the first time you logged- 
in to file an LOI.

2. Request it again by using the link on this page.

• DO NOT create a new 
account at this time, or you 
will not be able to access 
your invited LOI.



Choose your application…

Double-click to choose the 
desired application.

• Information on the status of your applications will be also accessible.

• All your applications will be listed on this page.  

• In the future, your prior applications and reporting efforts will also be listed.  



To begin, click on a Tab…

…alternatively, 
click NEXT to go to 
the next Section on 

the list

Click on any 
Section tabs to 
begin entering 

information



PI Information…

• Most of this information 
will auto-populate from 
your LOI application.

• Review and complete

Always, scroll down to check for additional fields

Save, before moving to the next section



Project Information…

• Most of this information will 
auto-populate from your LOI 
application.

• Max requested = $20,000

• Max duration = 12 mo

• If you check YES, mark the 
section of your proposal as 
CONFIDENTIAL using our 
“special inserts” tool.

Scroll down to reach the 
ABSTRACT



Project Information cont…

• The abstract will auto- 
populate from your LOI 
application.

Save, before moving to the next section

• Choose Keywords and 
Areas of expertise 
carefully.  These will be 
used to match reviewers 

• Choose words or phrases 
that will effectively narrow 
the search to researchers 
within the topic of the 
proposal.

Use the Special Inserts tool to insert an editable red 
box that will highlight the confidential information.

Use the “toggle” 
button for a full 
screen view



Word Processor Capabilities

• With this processor, YOU CAN:

• Type directly into the screens 

• Cut & Paste from word or other word processor

• Cut & Paste from a web source

• Upload most types of images

•YOU CANNOT:

• Cut & Paste an image and figures  from a document in your hard-drive.  
Figures and Graphs may need to be up-loaded as separate PDF files.

Add simple tables, symbols, include a confidentiality box, 
upload images, and most of the common MS word features

Use the “toggle” button for a 
full screen view



Co-PI Information
Click on this link to Add New Co-PI.

You must SAVE or cancel each 
individual entry before leaving the 

screen.

Repeat steps to 
add new Co-PIs



Grant Management

Enter the information of the 
authorized official in your 
institution that will sign the 
cover sheet and budget 
sheets (e.g. The Director 
of the Office of Sponsored 
Research).

Save, before moving to the next section



Budget Sheets

•Enter information directly 
onto the spreadsheet 
provided.

•The page will auto-calculate 
once you click “Save Changes”

•YOU MUST print this page 
obtain the signature of your 
Organization Rep. & mail 
originals to KSEF. (See RFP)

• Indirect Costs: If needed, you 
can enter a lesser proportion 
than 0.10 (10%), but you must 
enter a proportion (e.g. 0.08 
instead of 8%).



Budget Narrative

Save, before moving to the next section

Switch across tabs to enter 
information on the appropriate fields

If convenient, you 
may add a table

Special Inserts 
tool will insert a 

text box to 
clearly highlight 
proprietary or 

sensitive 
information

• A description of 
what’s allowable and 
not will be give at 
the top of the page.



Technical Narrative

Save, before moving to the next section

Switch across tabs to enter 
information on the appropriate fields

Special Inserts 
tool will insert a 

text box to 
clearly highlight 
proprietary or 

sensitive 
information

• You can click on the 
red margin and drag 
or delete the text 
box, if necessary.

• You must CUT & 
PASTE or directly 
type the information 
into this box.



Handling Images

•Use the Browse Files tab to 
view and insert uploaded images

•Use the upload function & 
browse for the image on your 
hard-drive

•Click on the Image Manager icon 
to upload an image.



Image Editing …

•Right-click on an image to 
access the Image Properties 
handler

• The maximum width 
allowed is 680 pixels 
and no limit on the 
height,

• However, review your 
final submission for 
potential page breaks.

•Use the “enter” on your 
keyboard to allow space for text 
above the image



Facilities & Collaborations

Use “toggle” 
button for a full 
screen view

Switch across tabs to enter 
information on the appropriate fields

Save, before moving to the next section



Current & Pending Support
Click on this link to add an entry

You must SAVE 
or cancel each 
individual entry 
before leaving 

the screen.

Repeat steps to 
add new entries

• Enter grants & awards the PI/Co- 
PI has received or has applied for.

• Time Commitment refers to the % 
of his/her FTE dedicated to that 
particular project.



Biosketches
Click on this link to add an entry

You must SAVE 
or cancel each 
individual entry 
before leaving 

the screen.

Repeat steps to 
add new entries

• Follow guidelines provided by NSF 
(National Science Foundation).

• Do not exceed 1 page

• Enter a Biosketch for PI and Co-PIs.



Gantt Chart
Click on this link to add a new 
Task or a new Deliverable.  
These entries will automatically 
generate your Gantt Chart

• You add  one task or 
deliverable at a time.

• You may have more 
than 1 task to 
produce 1 deliverable.



Gantt Chart cont…

Enter the Deliverable name and 
select the “delivery” time.

Repeat steps as 
needed

Type a description of the task 
and select a start and end date.  

Tasks:

Task:

Deliverable:

Completion time:

Deliverables:

• Notice there are no 
calendars. Month 1 will be the 
Start Date on your award 
agreement. 

You must SAVE or cancel each 
individual entry before leaving the 

screen.



Files & Attachments

SAVE or cancel 
each entry

Select the file from your hard- 
drive.

Repeat steps as 
needed

Type a title and description of 
the attachment.  

• Note: Limit the number of attachments to a minimum.  Reviewers prefer 
complete but shorter proposals.

•ONLY attach PDF files.

Upload files in the order they 
were referenced in the text. 

Use REPLACE instead of 
deleting an existing file that 
needs to be updated.



Review and Submit

When you are ready, 
submit and finalize.

Download and Print your file 
before submitting  

• You will have time 
until June 14th, 2007 
at 4 PM ET to submit 
your application.

• Before this time, you 
can access and edit 
your application as 
often as needed.

• Take your time to 
deliver the best 
application possible.

• You will need Adobe 
Acrobat Reader.
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